Student Guide for Using the Course Search Feature in GriffinGate

Log in to GriffinGate and click on the Students Tab (Figure 1):
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Introducing GriffinGate

GriffinGate is SHU's new administrative
and academic software system that
replaces Campus Connect and JWEB.
GriffinGate provides all members of the
SHU learning community access to
relevant administrative and academic
information (i.e., financial aid, course
materials, etc.) from one central web portal.

In addition, all SHU employees (i.e., faculty, staff, and
operational employees) will also have access to
GriffinGate in order to obtain relevant employee
information (i.e., announcements, campus events,
etc.) in addition to related course management
information.
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Once on the Student Tab, click on the Course Registration and Advising page from the
pages links on the left side of your screen (Figure 2):
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Once on the Course Registration and Advising page, expand the Course Schedules portlet
by either clicking on the portlet name in the red banner area of the portlet or by clicking on the
quick link on the left side of the page (Figure 3):
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To view available courses for any term, click on the Course Search link in the Course
Schedules portlet (Figure 4):
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From the Course Search portlet, choose the term in which you’d like to view available courses
(Figure 5). If you click on the Search box from there without entering any other information, all
available courses for that term will be displayed (Figure 6). Remember, the more information
you enter, the more precise your search return. Play around to see the various search returns
so you’ll be sure you have all available information you need to make informed decisions.
(Figures 7, 8, and 9).
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This Figure shows complete listing of all available courses for Spring 2009:

Figure 6
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If you select a department from the drop-down in the Department field (Figure 8):
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Then click on the Search box (Figure 8), all courses available for that department in the
selected term will display (Figure 9):

Figure 8

@ Students - Course Registration and Advising | GriffinGate Home - Windows Internet Explorer

==
5@: - |g, https: ffgriffingate. setonhill. edufics/Student)Course_Registration_and_advising. jnz?portlet=Course_Schedules M a | P
File Edit View Favaorites Tools Help

ﬂa’ ﬁ'ﬁ [ @Students - Course Registration and Advising | Griffing. .. l l

@ - B @ - |:zkPage - -@Tools -

Account Informetion

Course Registretion and
Advising

« 1l ATTENTION 1!
® Advising Workshes=t

® Major Exploration and
Vihat I Scenarios

® Course Schedules

® Course History

Unofficial Trans:ript'c and
Grade Reports

Quirtk Links

EH My Courses

EH My Pages

O My Groups

Atomic Learning
Custodial/Maintenance
E-magnify

Entreprensurial Skills:
Liberal Arts Curriculum

Help Desk

Mediz Services
MyComplab.com
Reeves Memarial Library
5HU Bookstore

SHU E-mail

SHU Home Page

SHU Work Study Website)
Turnltln.com

Course Schedules - Course Search

&34/Drop > Course Ssarch

Course Saarch

Term:|Spring 2009

Department |Biology

[ Mew[ M

Course Code;|Begins With [v
ivisions[All ]
Mathad:

Reference #1 |

Course Number
Range:

Tirne:|

[vhro!

@ Meets on any day(s)

M

i Meets only on the selected days

HHnday Friday
THesday Saturday
hdnesday [ Sunday
Tursday

Faculty: |;\|I [VI

Building:
Section Status:
Min/Masx Hours:| | o 1

|

)===]

™

[l

& Internet HE0% v

@ Micrasoft Outlook We. .. n @ Untitled -- Message - ... n @ Docurment - Microsaf.., ]

(D" %D au0pPm

Student Online Course Search Instructions - GriffinGate (Rev 11-3-08)



This Figure shows all courses available in the Biology Department for the Spring 2009 term:

Figure 9
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Once you are ready to begin Registering for classes, click on the Add/Drop link (Figure 10)
above your search results to go back to the Course Schedules page (Figure 11).
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Now that you're back at the Course Schedules page, you can proceed to Add or Drop classes
as necessary — provided the Add/Drop period is open... ©

Figure 11
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